How to Create Inventory (Take-Ins)

Rose 3.0 - Take-ins

In each screenshot, the yellow boxes show what to click. Numbers give the order.

Overview

A take-in is how items come into Rose: you start a take-in for a consignor or vendor, add each
item, print its labels, then post the items to inventory. Once posted, the items are in Rose and in
Square, ready to sell.

Where to find it: Dashboard > menu (=) » Take-ins, or CREATE TAKE-IN in the Dashboard's
Quick Actions.

Step 1: Start a take-in

Shortcut: click CREATE TAKE-IN in the Dashboard's QUICK ACTIONS to open a new take-in
straight away, then go to step 4 below.
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Good afternoon, SARAH v streeT varkeT

WHAT’'S NEW IN ROSE
More than one tax peritem =
Every item now has a switch for each sales tax, just like on Square — GST and PST, only the city tax,
or none. Categories set the default taxes, you choose which taxes myPortal vendors can change, and
Fees/Taxes explains store fees (store money, never part of the consignor’s commission) and the new
tax on store commission.
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Yesterday This week Month to date vs Last week vs Last year

MAIN STREET MARKET ~  11/5/2026 ]

CREATE TAKE-IN in the Dashboard's Quick Actions.

Or open Take-ins from the menu:

1 On your Dashboard, click the menu icon (=) in the top-left corner.
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3 EXPORT

Good evening, SARAH waN sTREET MARKET

WHAT'S NEW IN ROSE
Meet Rosebot, your store’s assistant

Ask about sales, payouts, inventory or any consignor in plain words — and with Rose Pro,

let Rosebot post sales batches, change prices and pay out for you. Your consignors and
- P - - - - - — . Nnan Crhadula

t‘é TASKS AND APPOINTME

Overdue, today and tomorrov
Nothing due today or tomol

Open the menu from the Dashboard.

2 Click Take-ins. The list shows open take-ins at your location.
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Click Take-ins.

3 Click CREATE.
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= @ TAKE-IN
®

SEARCH CREATE ALTER COMPLETE TAKE-IN DELETE 3 EXPORT

SEARCH TAKE-INS
SEARCH

Name, account #, take-in #, date, location, notes or user - e.g. smith 10/07/2026

Every word must match; any part of a word will do. Press ENTER to search.

€1 FAR / SHOW OPFN ALl 1 OCATIONS
Click CREATE.

4 Choose the CONSIGNOR: start typing a name, business or account number and pick from
the list. Use CONSIGNOR/CREATE to add someone new.

5 Check the HOME LOCATION. Labels, reports and taxes use it.
6 Add QUICKTAKE NOTES if you like, for example the date and what came in.

SEARCH CREATE ALTER COMPLETE TAKE-IN DELETE 4 EXPORT

CREATE A NEW TAKE-IN

CONSIGNOR - FIRST HOME LOCATION -
CONSIGNOR/CREATE MAIN STREET MARKET - #1000 v STORE ACCOUNT MAIN STREET MA/ ~

The items' home location -
labels, reports and taxes use
it.

Choose the consignor and location, then add items: the take-in is saved with the first item (or with SAVE QUICK TAKE-IN INFORMATION, which also saves the notes).
QUICKTAKE NOTES @

11/5/26|
12 pieces of Liberty Ridge Pottery

PICKED UP
SELL THE TAKE-IN LABEL IN SQUARE (PRICE AT CHECKOUT, NEVER DELETES)
SAVE QUICK TAKE-IN INFORMATION TAKE-IN ITEM INSTRUCTIONS PRINT TAKE-IN LABEL PRINT TAKE-IN RECEIPT

Choose the consignor (4), check the location (5), add notes (6).

The take-in is saved when you add the first item. To save it before then (with its notes), click
SAVE QUICK TAKE-IN INFORMATION.
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Step 2: Add items

EA.PRICE -

28.99

LOW THRESHOLD
0

EA.FEE

0.00

LOW WARNING

NONE

1 Enter the SKU: scan or type the item's barcode, or click GENERATE SKU for a new one.
2 Enter the ITEM NAME.
3 Pick the CATEGORY. Its shelf life, taxes and price guide fill in.
4 Enter the QUANTITY. Leave it blank if the item isn't counted.
5 Enter the EA.PRICE (price for each one).
6 Check the LABEL type that will print for this item.
SKU - 1 ITEM NAME @
GENERATE SKU 100007817 Q = Mist Blue Bowl
CATEGORY - @BRAND
LR : Liberty Ridge Pottery v + =
SIZE COLOR QUANTITY @EA.COST
10 0
LEAVE BLANK IF NOT
COUNTED
SPLIT % CARDCOLOR SHELF DATE EXPIRY DATE
100.00 white v 11/05/2026 =
LR HAS NO SHELF LIFE -
THE ITEM NEVER DELETES
SQUAREV2ID
LABEL

NO DISCOUNTING NEVER DELETES DYMO 1x 1 LABEL - 30332

SKU (1), name (2), category (3), quantity (4), price (5) and label type (6).

Rose 3.0 - How to Create Inventory (Take-Ins)

DONATE

Page 4



= @ TAKE-IN
v

e L

NEW ITEM
SKU - ITEM NAME
GENERATE SKU Q = Mist Blue Bow!
CATEGORY - BRAND
LR : Liberty Ridge Pottery v =
SIZE COLOR QUANTITY EA.COST
DYMO JEWELRY LABEL 7/16 x 2 1/8 - 30299
ZEBRA JEWELRY LABEL 2.19 x 0.5
DYMO 1x 1 LABEL - 30332
SPLIT % CARDCOLOR
ZEBRA 1x 1LABEL
100.00 white m
DYMO / ZEBRA 2 x 1 LABEL
DYMO / ZEBRA 2 x 1.5 LABEL |
SQUAREV2ID v DYMO / ZEBRA 2 1/4 x 11/4 LABEL - 30334

AVERYLABELS 1x 1INCH - PRESTA 94103

AVERYLABELS 1 x 2-5/8 INCH - RECTANGLE
(5160)

NO DISCOUNTING NEVER DELETES DYMO / ZEBRA 2 1/4 x 11/4 LABEL - 30334 v

AUTOMATIC ITEM FEES TRACK QUANTITY COST-BASED PAYOUT PRICE GUIDE :

TAXES

O Sales Tax

SHOPPER PAYS 6% TAX AT CHECKOUT (Sales Tax 6%)

The label types to choose from.

EA.PRICE -

28.99

LOW THRESHOLD
0

DONATE

EA.FEE

0.00

LOW WARNING

NONE

Brand, size, colour, cost, split %, card colour and dates are optional. SPLIT % and the tick boxes

start from the consignor's and category's settings.

7 Click ADD ITEM. A green line confirms it, for example ITEM ADDED: SKU 100032083 - Mist
Blue Coffee Mug (2 ITEM(S) ON TAKE-IN # 39001239). The form clears for the next item.
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= @ TAKE-IN

TAXES

(:) Sales Tax

SHOPPER PAYS 6% TAX AT CHECKOUT (Sales Tax 6%)

ADD ITEM ADD ITEM + COPY » NOTES FOR THIS NEW ITEM ADD VARIATIONS CLEAR ITEM CHANGES

v ITEM ADDED: SKU 100032083 - Mist Blue Coffee Mug (2 ITEM(S) ON TAKE-IN # 39001239)

VARIATIONS (SIZE / COLOR / PRICE)

PRESS ADD VARIATIONS TO ADD THIS ITEM AND ITS OTHER SIZES, COLORS OR PRICES.

TAKE-IN ITEMLIST

PRINT ALL LABELS POST TO INVENTORY SHOW POSTED ITEMS

Click ADD ITEM (7); the green line confirms it.

ADD ITEM + COPY adds the item and keeps its details on the form, which is quicker for a run of
similar items.

Step 3: Print labels

There are three ways to print labels from the TAKE-IN ITEMLIST: click one item's label, tick the
items you want and use PRINT SELECTED, or print every item with PRINT ALL LABELS.
Always print from Google Chrome.

Print one item's label

1 Click the tag icon in the item's LABEL column. PRINT PREVIEW opens, showing the label at
its real size.
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v ITEM ADDED: SKU 100032083 - Mist Blue Coffee Mug (2 ITEM(S) ON TAKE-IN # 39001239)

VARIATIONS (SIZE | COLOR / PRICE)

PRESS ADD VARIATIONS TO ADD THIS ITEM AND ITS OTHER SIZES, COLORS OR PRICES.

TAKE-IN ITEMLIST

PRINT ALL LABELS POST TO INVENTORY SHOW POSTED ITEMS

SELECT OPTIONS: 0 SELECTED SELECT ALL UNSELECT ALL PRINT SELECTED (ROSE PRO) POST SEI
SELECT A.. L... SKU BRAND CATEG... ITEM NAME
. @ .7 100007817 Liberty R... Mist Blue Bow!
D/' . ¥ .. 100032083 Liberty R... Mist Blue Coffee Mug

Click the item's tag icon (1).

2 Rose Pro: choose your label printer under PRINTER SELECTION (it shows ONLINE when
ready) and check COPIES.

3 Click PRINT LABEL. The label goes straight to the printer.

X PRINT PREVIEW

LABEL TYPE PRINTER SELECTION @‘coplf;s o
J
DYMO 1x 1LABEL - 30332 v Take in - Dymo : online : 75323991 4 1 PRINT LABEL

ONLINE

DOWNLOAD PDF 3 EXPORT (3 EXPORT TO FILE MANAGER

ROTATE FOR MY PRINTER
NO (AS SHOWN) & MARK AS PRINTED

Printer icon [ download only - if
the label prints sideways or cut off
PRINTING FROM THIS COMPUTER (printer icon): choose your label printer, set the paper size to this label and print at ACTUAL SIZE / 100%. If Chrome's print window doesn't offer your label size, use "Print using system dialog"

(Ctrl+Shift+P) - it uses your printer's own label settings

=  LABELS-ba3d8eb57267fb655f6cfc26fd5e02d8.pdf

$28.99

Mist Blue Bowl
ACCT 1000

Choose the printer (2), check copies, then PRINT LABEL (3).

Printing from this computer (Rose Retail, or without PrintNode)

1 In PRINT PREVIEW, check COPIES (one label for each item in stock), then click the printer
icon above the label.
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2 In the print window, set Destination to your label printer (for example, DYMO LabelWriter
450), Paper size to your label (for example, 30332 1 in x 1 in) and Scale to 100. The
preview shows one small label. Click Print.

3 Back in Rose, click MARK AS PRINTED.

X PRINT PREVIEW

LABEL TYPE COPIES

DYMO 1 x 1LABEL - 30332 v 1 DOWNLOAD PDF 3 EXPORT (3 EXPORT TO FILE MANAGER PRINT WITH PRINTNODE (ROSE PRO)
ROTATE FOR MY PRINTER @

NO (AS SHOWN) = MARK AS PRINTED

Printer icon / download only - if
the label prints sideways or cut off

PRINTING FROM THIS COMPUTER (printer icon): choose your label printer, set the paper size to this label and print at ACTUAL SIZE / 100%. If Chrome's print window doesn't offer your label size, use "Print using system dialog"
(Ctrl+Shift+P) - it uses your printer's own label settings.

=  LABELS-ac683ef3e3e396593286d5c26b69352b.pdf

$28.99
$28.99 e

Mist Blue Bowl
ACCT 1000

NI

Click the printer icon (1); MARK AS PRINTED when done (3).
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Print

Destination

Pages

$28.99

Mist Blue Bowl
ACCT 1000 Paper size

Pages per sheet

A RN AN
100007817

1 sheet of paper

5 DYMO LabelWriter 450 ~

See more

30332 1inx Tin

Print using system dialog... (\X38P)

Open PDF in Preview

With a DYMO LabelWriter: one 1 in x 1 in label at Scale 100, then Print (2).

Seeing a full page with a tiny label in the corner? The print window is set to a regular

printer or Letter paper. Change the destination to your label printer and the paper size to your
label. If your label size isn't listed, click Print using system dialog; it uses your printer's own
label settings. If the label prints sideways or is cut off, change ROTATE FOR MY PRINTER in

Rose's print preview.

Print labels for selected items

1

2
3
4

Tick the box in the SELECT column for each item you want a label for.

Click PRINT SELECTED.

In PRINT LABELS FOR ... SELECTED ITEM, choose the LABEL TYPE.

Choose your label printer under PRINTER SELECTION. Leave BY QUANTITIES ticked to
print one label for each item in stock, or untick it and set LABELS PER ITEM.

Click PRINT LABELS.
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= @ TAKE-IN

VARIATIONS (SIZE /| COLOR / PRICE)

PRESS ADD VARIATIONS TO ADD THIS ITEM AND ITS OTHER SIZES, COLORS OR PRICES.

TAKE-IN ITEMLIST

PRINT ALL LABELS POST TO INVENTORY

SELECT OPTIONS : 1 SELECTED SELECT ALL UNSELECT ALL

SELECT  A.. L.  SKU ¢ BRAND + CATEG...
@ 4 .. % .. 100007817 Liberty R...
@ . @ .. 100032083 Liberty R...

Tick the item (1), then PRINT SELECTED (2).

X PRINT LABELS FOR 1 SELECTED ITEM

LABEL TYPE @

DYMO 1 x 1 LABEL - 30332 v
PRINTER SELECTION 4
7/
Take in - Dymo : online : 75323991 v
ONLINE

LABELS PER ITEM

BY QUANTITIES — 1 +

Ticked: each item's
quantity

Label type (3), printer (4), then PRINT LABELS (5).

SHOW POSTED ITEMS

PRINT SELECTED

POST SELECTED TO INVENTORY

ITEM NAME < SIZE

Mist Blue Bowl

Mist Blue Coffee Mug

PRINT LABELS

Printing selected items sends labels through PrintNode, which is part of Rose Pro. On Rose

Retail the button reads PRINT SELECTED (ROSE PRO) and opens the Rose Pro upgrade

window; click each item's tag icon instead.

Print all labels on the take-in
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1 Click PRINT ALL LABELS.

2 Choose the LABEL TYPE. BY ITEM (EACH ITEM'S OWN LABEL) uses the label type set on
each item.

3 Choose your label printer under PRINTER SELECTION, and leave BY QUANTITIES ticked
(10 bowls = 10 labels) or set LABELS PER ITEM.

4 Click PRINT LABELS.

= @ TAKE-IN

TAXES

() Sales Tax

SHOPPER PAYS 6% TAX AT CHECKOUT (Sales Tax 6%)
ADD ITEM ADD ITEM + COPY » NOTES FOR THIS NEW ITEM ADD VARIATIONS CLEAR ITEM CHANG
v ITEM ADDED: SKU 100032083 - Mist Blue Coffee Mug (2 ITEM(S) ON TAKE-IN # 39001239)

VARIATIONS (SIZE | COLOR | PRICE)

PRESS ADD VARIATIONS TO ADD THIS ITEM AND ITS OTHER SIZES, COLORS OR PRICES.

TAKE-IN ITEMLIST

PRINT ALL LABELS POST TO INVENTORY SHOW POSTED ITEMS

SELECT OPTIONS : 0 SELECTED SELECT ALL UNSELECT ALL PRINT SELECTED (ROSE PRO) POST SEI
SELECT A.. L. SKU < BRAND # CATEG... ¢ ITEM NAME
|:|/' . ¥ .. 100007817 Liberty R... Mist Blue Bowl
4. % . 100032083 Liberty R... Mist Blue Coffee Mug

Click PRINT ALL LABELS (1).
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X PRINT ALL LABELS

LABEL TYPE
BY ITEM (EACH ITEM'S OWN LABEL)| v
PRINTER SELECTION O
3
v PRINT LABELS
LABELS PER ITEM
BY QUANTITIES | — 1 +

Ticked: each item's
quantity

Label type (2), printer (3), By quantities (4), then PRINT LABELS (5).

X PRINT ALL LABELS

LABEL TYPE

DYMO 1x1LABEL - 30332 v

PRINTER SELECTION

v PRINT LABELS

Front Counter : online : 73968049
Back Office : online : 74250257
Office Laptop : online : 74250258

Zebra_Technologies_ZTC_ZD411-
203dpi_ZPL : offline : 74947242 |

HP LaserJet MFP M139-M142 : online :
74996945

Furniture Store Zebra : online : 74996957
Take In - Zebra : online : 75191145
Furniture Laptop Zebra : online : 75227790

Take in - Dymo : online : 75323991
FYRIGHT (C) 2026, ALL RIGHTS RESERVED

Microsoft Print to PDF : online : 75340071 il by consigno

Fax : online : 75340072 i~ License Agreement - Privacy Policy

Your PrintNode printers, showing online or offline.

Default printers and label types are set in Administration > Settings.

Step 4: Post to inventory

1 When every item is added and labelled, click POST TO INVENTORY. The items move into
Inventory and are sent to Square.
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2 Click COMPLETE TAKE-IN at the top to close the take-in.

To post only some items, tick them in SELECT and use POST SELECTED TO INVENTORY.
SHOW POSTED ITEMS brings posted items back into the list.
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FAQ

Can | come back to a take-in later?

Yes. Open Take-ins, click SEARCH and select it. CLEAR / SHOW OPEN lists every open take-in at
your location.

I clicked PRINT SELECTED and got the Rose Pro window. What do | do?

Printing selected labels through PrintNode is part of Rose Pro. On Rose Retail, click each item's
tag icon in the LABEL column to print its label.

The label is the wrong size. What do I check?

Check the item's LABEL type, then in the print window set the paper size to that label and Scale
to 100.

I have a DYMO Twin Turbo. How do I pick the roll?

In the print window, click Print using system dialog, then Preferences, and choose the left or
right roll under Paper Source. It remembers your choice, so print all the labels for one roll before
switching.
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